(CAS LETTERHEAD STATIONERY)

Letter of Continued Appointment to Courtesy Faculty

(Non-Teaching or Teaching)

Letter revised 12.04.03; changes are in blue below
Date*

*

*

*

Dear *

Upon the recommendation of the faculty and chair (director) of the Department (School) of ____________, it is our pleasure to continue your appointment as Courtesy _______________in the College of Arts and Sciences.  The term of appointment will be from (beginning date) to August 6, 200_.  As you know, there will be no remuneration for the period of appointment, and there is no tenure commitment on the part of the University of South Florida.  This appointment can be terminated earlier than stated above if desired by either party.

If Teaching faculty:  Transcripts confirming your (Masters/Phd) degree in (major) are on file in the department.

Please indicate your acceptance by signing and returning this letter to Ms. Sharon Smith within ten days.  A business reply envelope is enclosed for your convenience
.  The copy is for your files.

Thank you for your efforts on behalf of the University and we look forward to your continued service to the College.

Sincerely,

Arthur M. Guilford
Associate Dean for Faculty and Program Development

ACCEPTED:

____________________________________________________________

(Name)                                   Signature                       Date
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